
 

 
 

IN‐KIND ASSISTANCE GRANT 
 

Post Event Form 
 

 

Within seven calendar days after the completion of the event supported by the 
In‐Kind Assistance Grant, the applicant will provide a detailed report including the 
following documentation and information: 
 
1. Documents illustrating the event planning process: Include any sample 
promotional information such as fliers, press releases, invitations, presenter and 
volunteer lists, event schedules and maps, evaluation forms, photo releases, and 
any other useful documents generated in the process. 
 
2. Documentation of participants, activities, and participant evaluations: 
Include any photo‐ released digital images, video or print photographs, quotes or 
written statements from participants, copies of any photographs or articles 
resulting from media coverage of the event. 
 
 
 
3.  Post‐event self‐evaluation and summary of accomplishments: Include 
number of participants, number of volunteers, number and names of partnering 
organizations, self‐evaluation of effectiveness in meeting stated goals, and other 
appropriate additional information. 
 
 
4.   Final Project/Event Budget: Include all actual event expenditures and all 
funding sources, including the in‐kind received from the City of Leon Valley. 
 
 
 

Please submit the above information and all other supporting documents by 
mail or hand deliver to: City of Leon Valley - Communications Department 

6400 El Verde Rd, Leon Valley, TX 78238 
 

 


